Concerto – New Login
New User Account Information
	Full Name:
	

	PKC Email Address:
	
	@pkc.gov.uk

	Main Telephone Number:
	

	Work Mobile Number:
	

	Job Title:
	

	Name of Line Manager:
	

	Service:
	

	Section:
	

	Working Pattern:
	Choose an item.


	To comply with the General Data Protection Regulations (May 2018), please indicate that you have completed the GDPR e-learning module on ERIC, within the last 12 months.

	I confirm I have completed the GDPR e-learning module:
	
	Date completed:
	Click here to enter a date.


Please tick all that apply
	Which Concerto module(s) does user require access to?

	Helpdesk
	Projects
	Estates
	Condition Survey
	PPM/Compliance
	Suitability

	☐	☐	☐	☐	☐	☐
	Other
	Please provide details:
	
	

	☐	



	Will user be required to fill in timesheets?
	☐
	Is user to be limited to particular site(s)/project(s)?
              If so, please list these here:

	☐
	Will this user authorise orders or payments?
	
	If so, please list the names of three people to whom the order or payment can be escalated for approval:

	

	NB - Please also contact a member of the Finance Team at propertyfinofficer@pkc.gov.uk and request that the new user be added to the authorised signatory list.
	



	Will the new user require any alerts to be set up? If so, please specify below.

	




	Any other specific requirements?

	







Authorisation
	Person Making Request:
	
	
	

	Date of Request:
	Click here to enter a date.
	Date the account should be made active:
	Click here to enter a date.

Upon receipt of this form, Corporate Asset Management will aim to create the new account within three working days.
Privacy Notice
	HOW WE USE YOUR PERSONAL INFORMATION 

The information provided by you will be used by Perth & Kinross Council to enable access to the Concerto system, to send email alerts to you and for audit purposes.  The information may be shared with other system users depending on their security access. 

The Council may check information provided by you, or information about you provided by a third party, with other information held by us. We may also get information from certain third parties or share your information with them in order to verify its accuracy, prevent or detect crime, protect public funds or where required by law. 

For further information, please look at our website www.pkc.gov.uk/dataprotection; email dataprotection@pkc.gov.uk or phone 01738 477933. 




NB – You may note that the right to make a subject access request has been removed from the standard fair processing notice template. This is because the new General Data Protection Regulations (“GDPR”, which come into force in May 2018) provide eight separate rights for individuals, some of which are new, and some which strengthens rights that currently exist under the Data Protection Act. It would not be practical to fit information about all rights onto every fair processing notice, and this information will be covered in more detail on our website. 
In some circumstances it may be necessary to go beyond the basic requirements of the law, for example by telling people how long their information will be kept for, the consequences of not providing information – for example, non-receipt of a benefit-, their right to access information held about them or their right to make a complaint about how their information is used. Any deviations from the template should be run past the Data Protection Officer prior to adoption to ensure its compliance with the Data Protection Act 1998 and GDPR. 
Please email: dataprotection@pkc.gov.uk for more information

